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. Describes the meaning of collaboration for the improvement of health care.
. Identifies the meaning of collaborative care to one's practice.

5. Demonstrates the ability to utilize integrated systems analysis for personal and professional
navigation of the health care delivery systems.
e Examines the use of various strategies within the system that can be used to improve
patient outcomes.
. Explains how changes in the system can affect patient outcomes.
. Identifies the meaning of a systems thinking approach.

6. Integrates culturally congruent care in caring for individuals/families of diverse populations.

. Implements care in a culturally sensitive manner with all persons.
. Illustrates examples of culturally sensitive care.
. Describes the meaning of cultural sensitivity.
7. Engages in evidence-based practice.
. Interprets the research process methodology as it is related to sound practice.
. Gives examples of research-based practice.
. Explains the meaning of clinical inquiry to a profession.
8. Incorporates teaching/learning process into all aspects of one's practice.
e Engages in the development of teaching plans to promote the health of patients, groups,
and communities.
. Explains the teaching/learning process.
. Discusses the relationship of teaching to health promotion.
9. Participates in ongoing educational activities that enhance professional growth and improve health care.
. Identifies extra-curricular opportunities to enhance professional development.
. Articulates the benefits of engagement in activities that support professional development.
. Utilizes best practices in improving the health of individuals, groups, and communities.

10. Utilizes evolving information technologies to enhance professional nursing practice.

. Utilizes technology in academic and clinical settings.
. Participates in analysis of ethical considerations when using technology.
. Demonstrates competencies in the use of technology in the clinical setting.

11. Communicates effectively both verbally and in writing to all individuals and groups.

. Incorporates major communication theories in all interactions.
. Analyzes factors that promote/interfere with effective communication.
. Examines the major principles of therapeutic communication.

12. Uses leadership abilities to influence professional nursing practice.

. Examine nursing leadership roles.
. Apply the principles of leadership in clinical environments.
. Participate in interprofessional collaboration to influence efficiency of healthcare services.

13. Evaluates the interrelationship of nurse competencies and the patient characteristics to
patient outcomes.
e Utilizes the unique strengths of the patient characteristics and the nurse competencies to
affect patient outcomes.
e Examines the interrelationship of nurse competencies and the patient characteristics to
patient outcomes.
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REGISTRATION HOLD, RESTRICTIONS, OR PROBLEMS

You will not be able to complete your registration process if you have a restriction placed on your account.
Please check “View Holds” prior to attempting to register either with your Student Success Coach or via Self
Service Banner. To access “View Holds” via Self Service Banner, click on the Student Information tab and select
the “View Holds” link. Please follow instructions contained in the link to remove holds. A technical problem
may prevent you from accessing Self Service Banner. If you receive an error message, you may contact the CTS
helpdesk for technical assistance at 412-396-4357.

CHANGE OF SCHEDULE AND ADD/DROP

Students requiring a change of class schedule (to change class times or to add/drop a class), are permitted to
do so during the periods of Pre-registration, Final Registration, and Late Registration. Change of class schedule
is not permitted after the Latest Date for Change of Schedule as announced in the Academic Calendar
published on the Duquesne Portal. All schedule changes must be approved by the Student Success Coach.
Courses dropped after the deadline for making schedule changes are classified as course withdrawals.
Complete withdrawal refunds are based on dates published in the academic calendar.

LEAVE OF ABSENCE

In certain cases, students may be permitted to take a temporary Approved Leave of Absence. Three types of
temporary leave exist at the graduate level: medical, military, and personal.

A Medical Leave of Absence is defined as a leave that is granted based upon a recommendation from a
licensed healthcare provider who is not a close family member (e.g., parent). Students may request a Medical
Leave of Absence by submitting to the academic dean, or his or her designee, a written request accompanied
by a corroborating recommendation from said healthcare provider. An initial Medical Leave of Absence may
be granted for up to one academic year. A student may request one-semester additions by supplying
authorized corroboration. Students who are registered at the time they seek a Medical Leave of Absence may
also seek a Medical Withdrawal and should consult the Catalog of Graduate and Professional Programs for the
required procedure. Graduate students who are covered under the University's medical insurance plan must
consult with the insurance provider to determine remaining semesters of eligibility while on Medical Leave.

A Military Leave of Absence is defined as a leave that is granted based upon a student's call to duty or training
in the Armed Services or a Reserve Component. Students who are called to active duty or training of any type,
whether voluntary or involuntary, may request a Military Leave of Absence by submitting to the dean, or his or
her designee, a written request along with copies of official military orders. Students who are registered at the
time they seek a Military Leave of Absence should consult the Catalog of Graduate and Professional Programs
for the required procedure to file a Notice of Complete Withdrawal for the term. Requests for a Military
Withdrawal should be filed prior to departure but must be filed no later than 60 days following the
termination of military orders. Spouses of service members called to active duty may also request a Military
Leave of Absence and should follow the same procedure to request the leave.

A Personal Leave of Absence is defined as a leave that is granted based upon considerations other than
medical reasons or military service. Requests for Personal Leaves of Absence are submitted to the relevant or
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TECHNICAL STANDARDS, ACCOMMODATIONS, AND
TESTING INFORMATION

TECHNICAL STANDARDS

Duquesne University is committed to admitting qualified students without regard to race, color, age,
national or ethnic origin, disability, sex, marital status, sexual orientation or religion. The mission of the
School of Nursing is to prepare nurses to practice professional nursing to meet the dynamic health care
needs of individuals, families, groups and communities through a liberal education focused on the art and
science of nursing providing ethical, holistic, culturally competent, and population-based care in a variety
of health care settings.

In preparation for the professional nursing roles, nursing faculty expect the student to demonstrate
physical ability and show emotional stability to meet the demands of a rigorous BSN program. Nursing
program applicants and continuing students in the program must be able to meet the cognitive, affective
and psychomotor requirements of the curriculum.

The School of Nursing in accordance with Section 504 of the Rehabilitation Act of 1973 and the 2009
Americans with Disabilities Act Amendment (ADAA) has identified specific essential abilities or technical
standards. These technical standards include all of the nonacademic abilities essential for the delivery of safe,
effective nursing care. These standards are designed to establish performance expectations that will enable
students to deliver safe, effective care during clinical practice activities, with or without reasonable
accommodations. Qualified applicants and students are expected to meet all admission criteria, as well as
these technical standards with or without reasonable accommodations and to maintain related satisfactory
demonstration of these standards for progression through the program. The School of Nursing is committed to
enabling students with identified disabilities by reasonable means or accommodations to complete academic
and experiential learning required for completion of the Bachelor of Science in Nursing.

Therefore, any applicant or student who seeks accommodation at the time of admission or at any time during
progression in the program will be evaluated and receive an assessment of the types of reasonable
accommodation needed for the clinical practice component of the program.

The technical standards that have been identified as necessary to meet nursing curriculum technical standards
requirements include, but are not necessarily limited to the following:

General Abilities

To provide quality nursing care the student is expected to possess functional use of the senses of vision, touch,
hearing, taste and smell so that data received by the senses must be integrated, analyzed and synthesized in a
consistent and accurate manner. The student must be able to observe a patient accurately at a distance and
close at hand. In addition, the individual is expected to possess the ability to perceive pain, pressure,
temperature, position, equilibrium and movement. A student must be able to respond promptly to urgent
situations that may occur during clinical training activities and must not hinder the ability of other members of
the health care team to provide prompt treatment and care to patients. Students are not permitted to take
substances that have the potential to slow their reaction time in providing prompt treatment and care to
patients.

Observational Ability
The student is expected to be able to observe the patient holistically to accurately assess any health/ iliness
alterations. These include the ability to make accurate visual and acoustic observations and interpret them in
the context of laboratory studies, medication administration, and patient care activities. Inherent in this
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observation process is the functional use of the senses and sufficient motor capability to carry out the
necessary assessment activities.

Communication

The student is expected to be able to effectively communicate and receive communication, both verbally and
nonverbally and to translate this information to others. This requires the ability to see, speak, hear, read, write,
and effectively utilize the English language**. A candidate must be able to elicit information, describe changes
in mood, activity and posture, and perceive nonverbal communications. A candidate must be able to
communicate effectively and sensitively with patients. Communication includes written and oral
communication to patients, families, and members of the health care team.

**English as a Second Language students will follow the University ESL policy.

Motor Ability

The student is expected to be able to perform gross and fine motor movements required to provide holistic
nursing care including the ability to perform inspection, palpation, percussion, auscultation, and other
diagnostic maneuvers as well as gross motor skills such as turning, transferring, transporting, and exercising the
patients/clients. The student is expected to have the psychomotor skills necessary to perform or assist with
procedures, treatments, administration of medications, and emergency interventions such as cardiopulmonary
resuscitation, the administration of parenteral medication, the application of pressure to stop bleeding, and the
suctioning of obstructed airways. A student must also be able to protect the patient in emergency situations
such as fire. Such actions require coordination of both gross and fine muscular movements, equilibrium and
functional use of the sense of touch, hearing, and vision. The student is expected to be able to maintain
consciousness and equilibrium, and have the physical strength and stamina to perform satisfactorily in clinical
nursing experiences. Additionally, due to patient safety concerns, students are not permitted to wear
immobilizing devices in the clinical area.

Intellectual - Conceptual Ability

The student is expected to have the ability to develop and refine problem-solving skills and demonstrate the
ability to establish plans of care and set priorities. This includes the ability to measure, calculate, reason,
analyze, and synthesize objective as well as subjective data in a timely manner and make decisions that

reflect consistent and thoughtful deliberation of the appropriate data. The student is expected to be able to
listen, speak, read, write, reason, and perform mathematical functions at a level, which allows the student to
process, and understand the materials presented in both a written and a verbal format throughout their course
of study.

Behavioral/Social Attributes

The student is expected to demonstrate compassion, integrity, motivation, accountability, effective
interpersonal skills, and concern for others. The student is expected to have the emotional stability to

fully utilize their intellectual abilities, exercise sound judgment, complete assessment and intervention
activities, and develop sensitive interpersonal relationships with patients/clients, families, and others
responsible for health care. Students are expected to have the ability to establish rapport and maintain
sensitive and confidential interpersonal relationships with individuals, families, and groups from diverse social,
emotional, cultural, and intellectual backgrounds. The student is expected to have the flexibility to function
effectively under stress, including emergency situation; the individual is expected to be able to learn to adapt to
changing environments, to display flexibility, arrive on time and meet the demands for timely performance of
duties, accept and integrate constructive criticism given in classroom and clinical setting and to learn to
function in the face of uncertainties inherent in the clinical problems of many patients.

(Adapted with permission from Creighton University School of Nursing Safety and Technical Standards Policy
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Students’ Belongings and Test Aids

1.

Faculty will identify what test aids are to be used for both test taking execution, (e.g., pencil, computer)
and content support (e.g., calculator). Use of any unauthorized aid will result in a zero for the test,
and/or an Academic Integrity Violation.

Duquesne University makes every reasonable effort to provide an environment conducive to testing.
However, the university cannot guarantee a distraction-free testing environment. Students are
permitted to use foam or rubber earplugs during testing, but they must notify and show the proctor all
ear pieces prior to usage. Audio devices of any kind are not permitted as substitutions for earplugs. It is
the responsibility of the student to bring earplugs to the testing environment.

Students must place all personal belongings in a designated area established by the proctor and not
to access these belongings until all test materials have been turned in to the proctor, unless explicit
permission has been given by the proctor. Any unauthorized access of personal belongings will result
in a zero for the test and/or an Academic Integrity Violation.

All electronic equipment taken into the testing area must be silenced and placed in the front of the room
(this could include timepieces if such timepiece is distracting). Students are not permitted to wear any
type of smart device during an exam. Devices include but are not limited to Bluetooth Ear Buds, Apple
Watch, smart watch or another wearable smart device. Students are not permitted to switch or
exchange personal devised with any other classmate.

Faculty reserves the right to ask students to remove non-essential clothing (e.g., hat or scarf,) if they
suspect that it compromises academic honesty, and to place such item(s) in the front of the room.

Remote Testing Protocols
The online testing environment should mimic the “in class” testing environment, and must conform
to the following:

Testing Area:

Sit at a clean desk or clean table (not on a bed or couch)
Lighting in the room must be bright enough to be considered “daylight” quality. Overhead lighting is
preferred; however, if overhead is not possible, the source of light should not be behind you
Be sure the desk or table is cleared of all other materials. This means the removal of all books,
papers, notebooks, calculators, etc. unless specifically permitted in posted guidelines for that
particular examination

No writing visible on desk or on walls
The following should not be on your desk or used during your exam unless specifically allowed
for that examination:

o Excel
Word
PowerPoint
Textbooks
Websites
Calculators

o Penand/or Paper
Close all other programs and/or windows on the testing computer prior to logging into the
proctored test environment

O O O O O
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Do not have a radio or the television playing in the background

Do not talk to anyone else. No communicating with others by any means

. No other persons except the test taker should be permitted to enter the room during testing
For the 360-degree Exam Environment: View process prior to each exam, it is permissible for a
student to use a mirror to show the testing environment behind, and on the desktop in front of, the
computer screen (including above and on the floor in front of the student) rather than physically
moving a laptop or desktop camera. (Show the camera the back of the mirror before you start.)

Behavior:
. Dress as if in a public setting
e You must not leave the room during the testing period at any time, unless specifically permitted in

posted guidelines for that particular examination. You must not take the computer into another room

to finish testing. The exam must be completed in the same room in which the “Exam Environment
View” is completed.

. No use of headsets, ear plugs (or similar audio devices) are permitted

. Do not use a phone for any reason. The only exception is to contact support or your instructor in the
event of a technical issue.

o Students are not permitted to take pictures of the exam, rationale, or exam review.

Policy Violation Consequences:
1. There are three potential status levels to exam comments and exam records - Suspicious,
Rules Violation, or Clean:
a. Suspicious - occurs when the activity directly compromises exam integrity (i.e., cheating)
b. Rules Violation - occurs when a rule is broken, but the activity does not impact exam integrity
(i.e., playing music)
c. Clean - is used when there are no activities that break any exam rules
2. Course faculty will review all exam comments and determine the consequences of the violation based
upon Duquesne University’s Academic Integrity Policy.
3.  Students will be notified by the course faculty of the infraction and the consequences.

Test Ending Protocol

1. When the proctor signals that test time is over, students must cease writing of any kind (or typing/clicking
if using an electronic testing device). If a student continues marking a test, the student could receive a
zero and/or an Academic Integrity Violation.

2. Faculty can invoke various methods of establishing unique identifiers to validate students’ work as
authentic.

Dealing with Transgressions

1. If the faculty proctor suspects that there has been a violation of academic honesty by a student or group

of students, they reserve the right to act in ways that confirm or negate such acts. These acts may
include, among others:

a. Ask a student to move their seat or move to another seating area.
b. Ask a student to focus their eyes on test materials.
c. Ask a student to produce a “cheating source,” especially if concealed.
d. Ask a student(s) to stop taking a test; collect the test materials.
2.  If astudent alerts the faculty proctor that another student or group of students are cheating,
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objecting to any action that is believed to be unlawful or unethical by an individual or group of individuals within
the University community
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courses, in which case the grades earned in all such courses remain on the student's transcript and the
associated costs are included when calculating the student's account balance; the medical withdrawal results
in final grades of "W" for all other courses on the transcript.

Withdrawal

Except in extraordinary circumstances, students must submit a written request for a medical withdrawal to
their academic advisor no later than the last day of classes for the semester to which the withdrawal would
apply. The university does not grant withdrawals for prior semesters.

The school or college will then submit to the Registrar a request for Student Schedule Change form
(withdrawing the student from courses still in progress when one or more accelerated courses has already
been graded) and (b) authorization from the student to process the withdrawal. This authorization may be
either in hard copy with the student's signature or in the form of an email sent from the student's Duquesne
University email account.

Students are considered to be enrolled unless and until they submit written notification of their withdrawal.
The withdrawal is effective on the date when notification is received, which constitutes the student's last day
of attendance.

Medical Documentation

To qualify for a medical withdrawal, the student must also submit to the dean of his or her school or college
(a) a description of the medical circumstances and (b) documentation from a licensed healthcare provider that
addresses those circumstances and supports withdrawal as medically appropriate. After verifying the illness,
injury, or hospitalization, the Associate Dean for Student and Alumni Affairs submits the documentation to the
Provost and Vice President for Academic Affairs for review and a final decision.

If the student is unable to initiate the medical withdrawal process, the student's school or college office,
parent, spouse, partner, or other designee may do so on his or her behalf. In such cases, the incapacitation of
the student must be documented or a formal power of attorney provided.

Consequences

The approval of a medical withdrawal results in the immediate assignment of a final grade of "W" for the
relevant courses on the transcript and an automatic review of the whether the student may qualify for a
partial tuition refund (see "Refunds" below).

The University reserves the right to require that a student who receives a medical withdrawal provide
documentation from a healthcare provider that he or she is approved to reenroll in a subsequent semester. If
a student is not yet fit to reenroll, the student may request a Medical Leave of Absence, which may be granted
based upon certification by a licensed healthcare provider.

Refunds

The Provost and Vice President for Academic Affairs advises the Vice President for Management and Business
whether any tuition for the current semester should be refunded to a student whose request for a medical
withdrawal is approved.

Based upon the effective date of the medical withdrawal (see under "Withdrawal" above), refunds will be
calculated by the offices of Student Accounts and Financial Aid as follows:
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For the first four weeks of the semester, refunds follow the standard refund policy (see the "Total
Withdrawal" deadlines listed in the Academic Calendar).

. From the fifth through the eighth week of the semester, refunds will be limited to 20%.

. From the ninth through the twelfth week, refunds will be limited to 10% and any already graded
accelerated courses will be billed at the full per-credit rate.

. After the twelfth week, no refunds will be due.

Any reduction to Title IV funds will be determined using the Federal Financial Aid pro rata refund policy.
University gift aid and all other non-Title IV financial aid will be reduced by the same percentage as the tuition
reduction and returned to the source of the funds in question. Laboratory fees, University fees, housing costs
and fees, refunds prior to withdrawal, and any other fees already committed by the University on behalf of the
student will not be refunded.

Refunds due as the result of a medical withdrawal will be paid to the student within ten business days after
the credit balance is created for the semester for which the medical withdrawal was approved.

. Student submits request for medical withdrawal to Student Success Coach

School submits Notice of Complete Withdrawal or Request for Student Schedule Change with

student’s written authorization to Registrar

e Student submits written description of medical circumstances and documentation from a health
care provider to the Associate Dean of Student and Alumni Affairs

* The Associate Dean of Student and Alumni Affairs submits case file to Provost and Vice President for
Academic Affairs

. Provost reviews case and renders decision

. Provost notifies the Vice President for Management and Business of any refund due
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The Policy and Procedures set forth here govern the administration of academic integrity throughout
Duquesne University and cover the specific roles and responsibilities of individual schools and programs. All
student appeals related to academic integrity are to be governed exclusively by the University (and
College/School) Academic Integrity Policy and Procedures. The University Policy and Procedures will be
promulgated on the Duguesne University web site, in the Student Handbook, and through other means so
they may be easily accessed by all members of the Duquesne community.

All members of the Duquesne University community-including faculty, students, administration, and staff-are
responsible for upholding academic integrity and maintaining a culture in which academic integrity can
flourish.

Faculty responsibilities include maintaining integrity in their own work and professional lives. Faculty are also
responsible for teaching students about academic integrity, particularly in accordance with the specific
expectations and conventions of their disciplines, and structuring assignments and examinations in ways that
will help students maintain academic integrity. If faculty believe or suspect that academic integrity may have
been violated, they must also play a central role in investigating and judging violations and administering
sanctions.

Student responsibilities include maintaining academic integrity in all class assignments, examinations, research
and/or writing projects, and any other academic endeavors related to their courses of study.

Il. Definitions and Standards: Violations of Academic Integrity

Academic integrity can be compromised in any number of ways. Individuals who seek or receive credit for
intellectual work that is not their own violate academic integrity, as do individuals who falsify or ignore data or
who destroy or contaminate data or intellectual property. Violations of academic integrity may include, but
are not limited to, the following:

« Cheating. Cheating on quizzes, tests, examinations, or projects may include giving, receiving, or using
unauthorized assistance or material. Unauthorized material may include, but is not limited to, notes or
other written documents as well as wireless communication or computing devices, calculators,
formulas, computers, computer programs, software, data, or text. In other contexts (e.g., group
projects, labs), cheating may include forms of deception intended to affect grades or other outcomes.
Cheating may also include, but is not limited to, student use of sources (including "answer sites" such
as Course Hero) beyond those authorized by the instructor in fulfilling assignments such as writing
papers, preparing reports, developing course projects, or solving problems. Cheating may also include
student possession without permission of tests or other academic material belonging to a member of
the University faculty or staff. Selling course material to another person and/or uploading course
materials (including but not limited to slides, syllabi, tests, study guides, labs, etc.) to a third-party
vendor without express written permission of the University and the Instructor is prohibited.

« Plagiarism. Plagiarism in papers or other written, electronic, or oral work (including essays, research
papers, theses, dissertations, presentations, class projects, or work for publication) may include, but is
not limited to, the use-whether by summary, paraphrase, copying, direct quotation, or a combination
of such methods-of the published or unpublished work or the specific ideas of another person or
source without full, clear, and specific acknowledgment (including the use of quotation marks or other
conventions to indicate the source's language). Plagiarism may include the submission of material from
sources accessed through the Internet or by other means, or from other individuals, without proper
attribution. Also, plagiarism may include the submission of a paper prepared in whole or in part by
another person or persons or an agency or entity engaged in providing or selling term papers or other
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academic materials. Plagiarism may also include the submission, without the instructor's approval, of
work submitted for credit in another course.

« Deceit in academic matters. Deceit may include, but is not limited to, deliberately furnishing false
information to or withholding relevant information from any University instructor, official, or office.

« Misuse of documents. Misuse may include, but is not limited to, forgery, alteration, or improper use of
any University document, record, or instrument of identification (written or computerized). It may also
include misappropriation, mutilation, or destruction of tangible assets such as books, journals,
electronic data, and related resources available in libraries and offices.

« Assistance in the violation of academic integrity. Assistance may include, but is not limited to, any
knowing facilitation of intellectual dishonesty by another person or persons.

lll. Academic Sanctions

Violations of academic integrity-whether or not they are the result of a deliberate intent to deceive-are
subject to academic sanctions, including (but not limited to) lowered grade or failure on an assignment;
lowered course grade; course failure; suspension or dismissal from a course; suspension or dismissal from the
College or School or from the University; and/or revocation of a degree. If a student is accused of an academic
integrity violation before the published course withdrawal deadline, he or she may not withdraw to avoid a
course grade sanction. If a student is guilty of violating academic integrity, information regarding the violation
and sanction will be maintained by the Office of the Provost.

ACADEMIC INTEGRITY PROCEDURES

All schools of the University will have academic integrity policies and procedures that are consistent with the
University Policy and Procedures. As a rule, School procedures will specify standards and expectations
appropriate to that School and its mission; students enrolled in courses offered by that School will be
governed by its procedures. Provisions in the policies and procedures of a School may deviate from and
supersede the University Policy and Procedures only when they represent accepted practice for the discipline
concerned as this is reflected in publications of the relevant professional association or accrediting body. Each
such provision must be approved by the Provost and Vice President for Academic Affairs and clearly noted as
an exception to the University Policy and Procedures wherever the school’s policy and procedures are
published. In all cases, School procedures will specify mechanisms for ensuring that students accused of
academic integrity violations are afforded the protections of due process, including the availability of School-
level appeals processes.

While individual faculty members will generally have responsibility for course-level sanctions (that is, sanctions
up to and including a reduced or failing course grade), schools will follow the procedures outlined for handling
more serious situations involving students enrolled in their programs or taking their courses-that is, situations
that could potentially lead to more severe sanctions than failure in a course (for example, repeated or
particularly egregious violations that might lead to suspension or dismissal from the School or University). The
College and individual schools are responsible for
« promulgating School policies and procedures to their students and faculty alike and providing ready
access to their policies and procedures (e.g., on School web sites);
« educating students about School expectations regarding academic integrity and specific methods and
conventions for maintaining it;
. overseeing academic integrity in their courses and programs; and
. maintaining School records of academic integrity violations.
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In courses that are not offered by a specific School (e.g., courses for the Bridges Common Learning Experience
and other University programs) and in combined degree programs, the policy and procedures of the
department or faculty member offering the course will apply. In areas of the University that do not have their
own policy and procedures (e.g., the Honors College), the policy and procedures of the McAnulty College and
Graduate School of Liberal Arts will apply by default.

ALL academic integrity cases that result in sanctions including, or more serious than, a failing grade for an
assignment must be reported to the appropriate offices, including the Office of the Dean of the School in
which the student is enrolled (see below) and the Office of the Provost, which maintains records of
violations of academic integrity. Each School (College) should develop guidelines for contacting the Office of
the Provost with inquiries about whether a particular student has committed a prior academic integrity
violation and evaluating any information it receives.

I. Roles and Responsibilities within the College and the Schools

Course instructors are responsible for upholding academic integrity in regard to work under their supervision
performed both in and outside of class. They have primary responsibility for evaluating evidence of violations
and imposing appropriate sanctions. All cases that result in sanctions including, or greater than, a failing grade
for the assignment on which the violation allegedly occurred must be discussed with the instructor's
department chair or program director within 5 university days. If the student is majoring in a different area
from the one where the violation occurred, the relevant department chair and Dean should also be notified. If
the instructor determines that the sanction to be applied is equivalent to or greater than a failing grade for the
assignment, the instructor should inform the student of the sanction in writing or via email, generally within
10 university days. At that time, the instructor should also inform the student that it is his or her right to
appeal the instructor's finding of a violation and/or imposition of a sanction to the school (College) Academic
Integrity Appeals Committee or its equivalent. The student should initiate any appeal within 10 university days
after the instructor has communicated with her or him regarding a violation or sanction.

The recommendation of the school (College) Academic Integrity Appeals Committee will be communicated in
writing or via email to the Dean, and, if the student is not enrolled in that School, the Dean of the student's
School. The Dean of the student's primary School/College may impose the sanction as recommended or
impose a lesser sanction. For especially serious sanctions (e.g., suspension or dismissal from the University),
the Dean will forward a recommendation to the Provost and Vice President for Academic Affairs for
implementation.

Each School's (College's) Academic Integrity/Standing Committee should have oversight of matters related to
academic integrity in that School (College).

Il. Role and Responsibilities of Provost and Vice President for Academic Affairs

In the most serious cases, defined as those that might lead to suspension or dismissal from the University, the
Dean's recommendation is transmitted to the Provost and Vice President for Academic Affairs for action
within 10 university days of its receipt. If the student requests a University-level review (see below) or if the
Provost has any concerns about the evidence or the fairness of the School's proceedings, the Provost may
refer the case to the University Academic Integrity Appeals Committee.

The Provost will determine the student's ability to attend classes, clinicals or internships during the appeal
process, based on the severity and context of the academic integrity violation. If the student's appeal is
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granted, the student will be provided with an accommodation to address any class or clinical time missed
during the appeal process.

Ill. Role and Responsibilities of the University Academic Integrity Appeals Committee

A student has the right to a University-level review of his or her case. Often this will be conducted informally
by the Provost (or his or her designee), who will review the written record of the case. The Provost or their
designee may refer the case to the University Academic Integrity Appeals Committee for review if the student
presents compelling evidence that the proceedings in the School or College were inadequate. The Committee,
at its discretion, may wish to go beyond an examination of the written record and hold a hearing at which the
student and other witnesses may appear. The Committee must forward its recommendations regarding the
case to the Provost within 15 university days or receiving the referral.

The University Academic Integrity Appeals Committee will be constituted on an ad hoc basis by drawing three
faculty members from the College/School Academic Integrity Committees or their equivalent, by
recommendation of the faculty members’ Deans. The faculty members chosen to serve on any academic
integrity case may not be members of the department in which the alleged infraction occurred.
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DUQUESNE
UNIVERSITY Academic Integrity Form

School of Nursing Instructor Report of Academic Integrity Violation

Student Date
ID# Level
Course Number/Title Semester/Year

Instructor Name

Campus Phone Campus Office #
Type of Violation(s):

Plagiarism Cheating Aiding/Abetting Forgery
Collusion False Information Fabrication Other
Theft/Destruction Duplicate Submission Unauthorized Use of Technology

Describe the circumstances of the violation(s):

SANCTIONS (More than one may apply):

Written warning (this form may constitute written warning):

Loss of credit for work involved in violation of code (assignment, examination, quiz):

Reduction in the course grade Program Department College University Length
Clinical failure of Suspension
Failing grade in the course Expulsion from: {Sanction from Dean’s office only)

Suspension from: (Sanction from Dean’s office only) Program  Department College  University

To the student: Please sign on one of the two lines below:

l, , Agree with the sanction

l, , Wish to appeal the accusation and/or the sanction

(To appeal, student must submit a written appeal to the Associate Dean for Student and Alumni Affairs within 10 University days.
The

Associate Dean for Student and Alumni Affairs will convene the Academic Standing Committee, which serves as the Academic
Integrity Appeals Committee.)

Instructions:

1. ) Provide copy to student
2. Send copy to Associate Dean for Student and Alumni Affairs within 10 University Days
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formal appeal document shall be presented in its original form at all subsequent levels of appeal. Any
additional statements by the student or the faculty member, all evidence submitted relevant to the appeal,
and all direct and supporting statements also become part of the record of the appeal and shall be produced
at each level of appeal.

At each level of appeal, a written dated decision and accompanying rationale for the decision shall be
provided to all affected parties (the student, the faculty member, and any person who has rendered a decision
at an earlier level).

Right to Appear in Person

A student may choose to present her or his appeal in person at each level of appeal and may have an
additional person present as an advisor at each level. However, that person may not serve as the student's
representative and has no right to speak or otherwise participate in the appeal process.

A faculty member to whom a student appeal is presented may choose to respond in person to the student's
appeal at the Second Level of the process and may have an additional person present as an advisor. However,
that person may not serve as the faculty member's representative and has no right to speak or otherwise
participate in the appeal process.

Final grade appeals are not akin to legal proceedings and do not involve participation by external legal
counsel.

Within 5 business days of receiving the student's formal appeal or meeting with the student in response to
their written request to appear in person, the faculty member shall prepare a detailed written decision that is
responsive to the student's stated reason(s) for the appeal. This decision shall be emailed to the student at his
or her university email address with a copy to the dean of the college/school/program in which the faculty
member holds her or his academic appointment and in which the course was offered.

If the student receives no response from the faculty member within the specified timeframe or is dissatisfied
with the faculty member's decision, she or he may proceed to the Second Level of appeal.

Second and Final Level: Appeal to the Dean

A student or faculty member who elects to proceed to the Second and Final Level of appeal shall notify in
writing the dean of the college/school/program in which the faculty member holds her or his academic
appointment and in which the course was offered. A student who wishes to appear in person for the Second
Level appeal must state that in writing as part of the appeal submission. The student or faculty member must
submit this notification within 5 business days following the faculty member’s written decision regarding the
outcome of the First Level of Appeal. Within 5 business days of receiving the student or the faculty member's
notification, the dean shall notify the student, the faculty member and the faculty member's department
chair, division head or program director that the appeal has proceeded to the Second and Final Level. The
dean shall also ensure that all parties understand that they have right to appear in person at this level of
appeal.

Within 5 business days after receiving the appeal or following the requested in-person appearance, the dean
shall thoroughly review the record of the appeal and email a decision about the appeal to the student and the
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faculty member at their university email addresses. The dean's decision shall respond to the student's stated
reason(s) for the appeal and to the faculty member's response, if one was provided to the student.

The decision of the dean is final.

Final Grade Appeals when the Faculty Member is no longer employed by the University

In rare circumstances, a student may wish to contest her or his grade in a course taught by a faculty member
no longer employed by the University. In such circumstances, a grade may be changed by the Provost and Vice

President for Academic Affairs upon the recommendation of the appropriate dean and department chair or
division head.
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enrolled will result in an automatic dismissal from the School of Nursing. Failure to comply with any or all of
the standards of conduct may also result in a permanent dismissal from the School of Nursing.

Duquesne University expects that all students as well as student organizations will conduct themselves
responsibly and in a manner that reflects favorably upon themselves and the University. When a student does
not act responsibly and violates the University policies, rules, regulations, or standards of conduct, formal
disciplinary action may result.

The Conduct process reflects the University’s concern that students and organizations maintain high
standards. The Conduct process attempts to foster personal learning and growth, while at the same time
holding individuals and groups accountable for inappropriate behavior.

The purpose of this section is to provide student and faculty of the School of Nursing guidelines for
professional conduct in the classroom, clinical setting, and online classes and communications. This
document is express notice to those for whom it is intended as to the minimum standard of conduct that is
expected of Duquesne University nursing students. This document explicates the civil, ethical, and
respectful behavior expected of all nursing professionals.

Student Civility - Civility and Incivility Defined

The establishment of positive, respectful relationships is crucial to preventing incivility, bullying, and
workplace violence. Several foundational documents support the need for civility and a culture of respect that
must be continuously demonstrated by nurses in all areas of nursing education and practice. For example,
“Essential VIII: Professionalism and Professional Values” described by the American Association of Colleges of
Nursing (AACN, 2008) underscores the importance of nurses being accountable and responsible for their
individual actions and of ensuring that civility underlies professionalism. Similarly, Provision 1.5 of the ANA
Code of Ethics (2015a) requires nurses to treat colleagues, students, and health care consumers with dignity
and respect. It also states that any form of harassment, disrespect, or threatening action will not be tolerated.
In addition, an Institute of Medicine (2010) report recommends empowering nurses to participate in
collaborative efforts to improve work environments and health care systems.”

(ANA Position Statement on Incivility, Bullying, and Workplace Violence, July 22, 2015)

Classroom Conduct

Students in the Nursing Program at Duquesne University are engaged in preparation for professional practice.
Nursing practice is guided by the ANA Code of Ethics and ANA Standards of Professional Practice, which
emphasize respect for others. Students in a professional nursing education program are held to these
standards. All communication with faculty and other students should always be respectful. The following are
expected behaviors that support the teaching/learning in Hy-Flex, face-to-face, and distance learning
environments:

* Always address the faculty member or clinical faculty member by their title: Professor
or Doctor
. Arrive to class/class session on time
Call the faculty member and leave a voice message or email in the event of tardiness or absence
prior to class
Students should not talk when faculty member or classmates are speaking during class
Students who are disruptive or uncivil may be asked to leave the classroom
Students are not permitted to bring a guest or children to class without prior permission
Electronic equipment or devices shall not be used without the express permission and consent
of the faculty member
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Behaviors considered disruptive, unruly, or that interfere with the ability of the professor to teach
may include:

. Intimidating behavior
. Persistent argumentation, refusal to comply with a direct request, or yelling in class
. Offensive behavior or gestures

Any student who violates expected behaviors or engages in disruptive behavior, as explicated above, may be
sanctioned by the School of Nursing and University Conduct Committee.

Online conduct reflects the same requirements as classroom conduct. Courtesy, politeness, and good manners
must be used when students and faculty are involved in online education and/or communication; the same as
if the interaction were to take place in person. Behavior must be responsible and caring toward others and
individuals should anticipate the consequences of such conduct. Certain issues are particular to online
education conduct. These include assuring that written or audio discussion and email are extended the same
civility as an on-site classroom situation. Students must arrive to an online class or appointment on time and
refrain from disruptive behavior with verbal or written side conversation or background noise when
connected to a live online class. The written communication for online learning deserves the same amount of
formality and respect as face-to-face communication.

Clinical and/or Practicum Conduct

Clinical refers to the learning experiences outside of the classroom setting that include but are not

limited to: community agencies and organizations, health care facilities, and the laboratory. Students

are expected to maintain professional conduct while in the clinical area. It is imperative that students show
respect when interacting with all members of the health care team. The following are expected

behaviors that support the clinical and/or practicum teaching/learning environment:

. Arrive on time.
. Be prepared as required per each course.
. Ensure patient safety.

Fulfill required number of hours.
Students must call clinical faculty and leave a voice mail message in the event of tardiness or absence
prior to the start of clinical.
Failure to contact the faculty of tardiness or absence in advance of the start of clinical is considered
patient abandonment (No-Call/No-Show) and may be sanctioned.
Students must have knowledge of and adhere to the clinical dress code set forth by the Duquesne
University School of Nursing.
Use of electronic devices in the clinical setting is limited to patient care only.
Students shall adhere and conform to the ANA Nursing Scope and Standards of Practice.
Students shall adhere to all HIPAA regulations and guidelines.
Completion of clinical site education modules and access to electronic charting.

Social Media
Social media has a powerful presence in the world today. Students must conduct themselves with the full

knowledge that no online social media site is truly private or temporary, the corporations are constantly
collecting data for use at a later time, and that anything you post may be available at any time. This includes
faculty members, patients, families, and future employers.
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will make a final determination and notify the student in writing of the decision. The Dean’s decision is
final.

Possible Sanctions
The following list represents possible sanctions and may not be all inclusive.

Informal Reprimand or Warning

A written letter of reprimand or warning resulting from a student’s misconduct is placed in the student’s file.
This letter may be removed from the student’s permanent file upon graduation if no other violations are
accrued.

Formal Reprimand
A written letter of reprimand resulting from a student’s misconduct is placed in the student’s file. This letter is
not removed after graduation, and will become a part of the student’s disciplinary file.

Clinical or Course Failure

A failure for the clinical portion of a course (which will result in a course failure) or a course failure due
to a violation of professional conduct will become a part of the student’s disciplinary file in addition to
the failing course grade shown on the student’s transcript.

Disciplinary Probation

Probation is for a designated period of time and includes the probability of more severe disciplinary
sanctions if the student is found in violation of any institutional regulation(s) during the probationary
period. Students may not be allowed to participate in School of Nursing activities.

Suspension

Suspension is a sanction that terminates the student’s enrollment in the School of Nursing for a specified
period of time after which they may be eligible to return. During the period of suspension, the student

is not permitted to attend classes or clinical. Conditions for readmission may be specified.

Dismissal

Dismissal is a permanent separation of the student from the School of Nursing. Requests for readmission from
students who are dismissed as a result of a violation of professional conduct will be reviewed by the Academic
Standing Committee.

Discretionary Sanctions

Sanctions may be imposed at the discretion of the School of Nursing. Examples include, but are not

limited to, making restitution for any property damage or misappropriation of school property or

services, or the property of any person, essays, training, community service projects, service to the School or
University, temporary suspension from a class or clinical site, referral to the Office of Student Conduct or other
related discretionary assignments.

More than one of the above types of sanctions may be imposed for any single violation.

Other than dismissal from the School of Nursing, disciplinary sanctions shall not be made part of the student’s
permanent academic record but shall become a part of the student’s confidential disciplinary record. A
student’s confidential disciplinary record will be expunged of disciplinary actions after seven years from the
date of the incident. Dismissal is an exception and will remain on file permanently in the Office for Student
and Alumni Affairs.
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If a student is suspected of use or substance abuse in a class or clinical setting, it must be reported to the
Associate Dean for Student and Alumni Affairs immediately.

Once notification occurs that a student is suspected of violating the substance abuse policy, the student will
be instructed to report to the designated testing laboratory. The cost of any drug or alcohol testing will be
assumed by the nursing program. The appropriate chair has the authority to temporarily suspend the student
from the clinical practicum pending the final results of any tests

Referral for Evaluation: Foundation of the Pennsylvania Medical Society — Nurses
Health Program (NHP)

Students enrolled in any of the graduate or post-graduate programs at the School of Nursing who hold a
nursing license in the state of Pennsylvania, will be referred to the Foundation of the Pennsylvania Medical
Society - Nurses Health Program (NHP) for further assessment. NHP is an organization sanctioned by the
Pennsylvania State Board of Nursing whose purpose is to promote early identification and facilitate
rehabilitation of nurses, dietitian-nutritionists, and student nurses with concerns related to substance use
disorder, mental health disorders, and or behavioral concerns. Their goal is to coordinate assessment and
treatment as well as provide monitoring and advocacy to ensure the safe practice of their profession, and the
safety of the public. Its recommendations are supported by the School and the University.

In the event of a positive drug test by an independent drug and alcohol counselor as identified by NHP,
continuation of the student in the pre-licensure program, or graduate program if licensed in PA, will be
contingent upon compliance with any treatment recommendations endorsed by NHP. Where so indicated,
such students will also be required to engage in a monitoring contract administered by NHP.

Procedure for Violation of Substance Use Policy:

1. Students identified for assessment of a possible substance use disorder (via faculty staff report or any
other mechanism described above) will be required to schedule an appointment to meet with the
Associate Dean for Student and Alumni Affairs and a designated member of the School of Nursing staff or
administration within three (3) university days of notification.

2. Ifitis determined that a referral for a professional assessment is indicated, the student must contact NHP
within three (3) university days for an initial intake and referral to a qualified drug and alcohol counselor as
selected by NHP.

3. When referral for assessment is indicated by NHP, the Associate Dean for Student and Alumni Affairs and
the Director of the NHP program must be notified by the student, within five (5) university days, of the
scheduled date of the assessment.

4. Signed releases must be executed within five (5) university days from referral to NHP, allowing designated
individuals to send and receive confidential information regarding the student referral, treatment, and
progress, as applicable.

5. Professional assessments must be conducted within ten (10) university days of notification of the
scheduled appointment.

6. Students who are recommended for treatment will be required to enter into a monitoring contract with
NHP. Designated individuals from the school, including the Associate Dean for Student and Alumni Affairs
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CLINICAL REQUIREMENTS

HEALTH REQUIREMENTS

FRESHMAN
University
health
requirements
only

None

Measles Mumps and Rubella IGG Titer

Meningitis vaccine on or after 16 birthday
(Quadrivalent)

Completion of health history form through
the patient portal.

International students have additional
requirements — please refer to Office of
Student Health Services

SOPHOMORE
(required by
July 15th of
each year)

34)
. PA
3. PA

a.

1. Criminal Background Record Check
and National Residency History (Act

Child Abuse (Act 33)
DHS FBI — Fingerprint (Act 73)

Drug Screening Test — Quest
Diagnostics
5. CPR Certification (BLS 2 year)

MUST be in accordance
with American Heart
Association Health
Care Provider
certification

Cannot expire prior to April

Influenza Vaccine - Due by October 15th

Physical exam by health care provider

Tetanus, Diphtheria, Pertussis (Tdap)

within the past 10 years

2 Step TB Test PPD or Q Gold or T Spot

Varicella (Chickenpox) vaccine 2 doses or
Varicella 1gG titer

Hepatitis B vaccine series and Hepatitis B
Surface Antibody Titer
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. CLINICAL REQUIREMENTS

1. HEALTH REQUIREMENTS

2. Criminal Background Record Check 2. TBTest*
JUNIOR and National Residency History (Act | 3. Tdap (if needed)
(required by 34) 4. Influenza Vaccine - Due by October 15
JuIyiSth the * PA Child Abuse (Act 33) 5. Physical Examination
each year) Drug Screening Test — Quest *Students can start TB test renewals
Diagnostics after April 15
5. CPR Certification (BLS 2 year)
a. MUST be American
Heart Association
Health Care Provider
certification
b. Cannot expire prior to April
5. Act 31 Mandated reporter
certification required
1. Criminal Background Record Check 1. TB Test*
SENIOR

(required by
July 15t -each
year)

and National Residency History (Act
34)
PA Child Abuse (Act 33)

Drug Screening Test — Quest
Diagnostics

4. CPR Certification (BLS 2 year)

a. MUST be American
Heart Association
Health Care Provider
certification

b. Cannot expire prior to April

2. Tdap (if needed)
3. Influenza Vaccine - Due by October 15

*Students can start TB test renewals
after April 15
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MEDICAL CLEARANCE

When a student discloses an illness, physical limitation, is hospitalized or seen in an Emergency Room, or
placed under any medical restrictions, the School of Nursing will consult with the appropriate clinical agency
for clearance. Medical clearance must be submitted to the Associate Dean for Student and Alumni Affairs.
Medical clearances must state the date to which the student can return without restrictions in order to
resume clinical activities including those assigned in the lab.

Any student having an illness or physical disability that affects their ability to function satisfactorily
in the clinical areas must contact the Disability Services Office.

Due to possible exposure to infectious diseases in the clinical areas, it is important for the student to notify the
Associate Dean of Student and Alumni Affairs of any chronic illnesses or if health status has changed recently
that may require further considerations.

Students taking prescribed medications should be aware of the effects of these medications on alertness,
judgment, and the ability to meet all technical standards. Students cannot attend clinical if there is
impairment of ability to safely provide care to assigned patients.

CLINICAL ATTENDANCE POLICIES

Clinical Attendance

Attendance for clinical days is mandatory. All clinical hours assigned to the course must be completed.
Students who miss more than 1 day total in a 7-week course, or more than 2 days total in a full semester
course, will fail the course. A medical excuse is required in instances of injury or illness that extends beyond
one missed clinical day.

Clinical No-Call/No-Show

A No-Call/No-Show constitutes a student who neglects to contact their clinical instructor to inform them that
the student will not be attending clinical. Sending text messages to the instructor is not acceptable. The
student is expected to call and email the clinical faculty member at least one hour before their scheduled start
of the clinical.

If a student does not arrive on time and has not contacted their clinical instructor, and if the clinical instructor
is not able to reach the student, the clinical instructor will notify the Faculty of Record for the course and
document the incident of no call no show on the Violation of Professional Conduct Form. If the Faculty of
Record (FOR) is unable to make contact with the student, the FOR will contact the Chair of Undergraduate
Program and the Associate Dean for Student and Alumni Affairs. The Associate Dean will implement additional
measures to reach the student. The first person listed as the student’s emergency contact may also be
notified.

After the first No-Call/No-Show occurrence and before returning to the clinical site, the student must meet
with the Faculty of Record (FOR). During the meeting, the Faculty of Record (FOR) will notify the student
about the mandatory clinical make-up day, discuss and review the Violation of Professional Conduct form, and
review the No-Call/No-Show policy. A second No-Call/No-Show occurrence will result in a clinical failure for
the course in which the second No-Call/No-Show occurs.

This failure will be recorded on the student’s permanent record as an “F” regardless of the theory grade
achieved. A student who fails a nursing course because of unsatisfactory clinical performance may repeat the
course if it is the first nursing course failure during the program period. Any subsequent failure in a nursing
course will result in dismissal from the program.
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necessary, reasonable, and appropriate. Clinical and didactic faculty members with a need to know will be
made aware of a student’s pregnancy.

With respect to clinical assignments:

e Pregnant students should also be aware that some clinical sites may require medical clearance for the
student to participate in clinical.

e Pregnant students should immediately notify their clinical faculty member if the student believes they
are unable to perform their clinical responsibilities.

Students who need to request disability related reasonable accommodations should contact the University’s
Office of Disability Services. Requested reasonable accommodations will require supporting medical
documentation.

In the event a pregnant student wishes to apply for a medical leave of absence from the program, the student
should contact the Student Success Coach and submit their request in writing. Students who take a medical
leave of absence during the program are required to be medically cleared by their treating physician prior to
returning to the program.

Blood or Body Fluid Exposure

Students who sustain significant blood or body fluid exposures (including needle sticks, scalpel cuts, splashes
to face, etc.) will be seen immediately at the Occupational Health/Injury Center of the clinical site where the
student is doing their rotation or the Emergency Room of a hospital affiliated with the clinical site. Students
with the help of their clinical instructor must complete an Incident Report at the Clinical Site as well as the
Duquesne University Student Health Incident/Accident Report. Students must submit a copy of both reports to
the Director of Adjunct Faculty and Clinical Affairs. Students must also report any exposures to the University
Health Service for appropriate follow-up care. The student is responsible for obtaining follow-up test results
from where the incident occurred.

Clinical Communicable Disease Policy

The faculty believes that nursing students provide services with respect for human dignity and the uniqueness
of the client unrestricted by considerations of social or economic status, personal attributes or the nature of
health problems. Students with a communicable disease may not pose a health risk to other students in an
academic setting, but the CDC guidelines must be followed in the clinical setting. If an accidental exposure
occurs to a communicable disease, faculty and students should follow the Clinical Exposure Policy.

Clinical Exposure Policy
This policy is to be followed when a student has been exposed to an occupational hazard in the
clinical setting.

A significant exposure is defined as:

e A needle stick or cut caused by a needle or sharp that was actually or potentially contaminated
with blood or body fluids;

. A mucous membrane (i.e., splash to the eye or mouth) exposure to blood or body fluids; or

. A cutaneous exposure involving large amounts of blood or prolonged contact with blood especially
when the exposed skin was chapped, abraded or affected with dermatitis.

If the student incurs an exposure the following must occur:
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codes for specific clinical agencies or specialty areas will be provided by the respective clinical instructor.

Uniforms and nametag are to be purchased from American Discount Uniforms in Pittsburgh. Nursing students
must use this company as they have license to monogram the Duquesne emblem and names on the uniform.
It is recommended that students purchase more than one uniform.

In addition to the required uniform, all nursing students are required to also have the following in order to be
considered prepared for clinical:

Monogramed lab jacket/warm up jacket (to be worn in clinical but removed when providing direct
patient care. Lab jackets are required to participate in the white coat ceremony.
Watch: With a second hand (digital or smart watch is acceptable.) Smart watches should only be used
for patient care.

Name badge (see the uniform order form)

Stethoscope: Dual head required.
Custom Health Tote Bag: Contains all required clinical lab practice materials. You will receive your lab
tote during the first week of class at no additional cost as it is included in your technology fees.
eBooks: All texts for the nursing program will be electronic. These books will serve as both
classroom textbooks and clinical resources. Your technology fee includes the cost of your eBooks.
Mobile device: Students will be expected to have a mobile device for use in the clinical area as a
reference tool. For more information, refer to the technology requirements.

CLINICAL DRESS CODE

Uniform

Official school uniform for clinical practice is required.
White socks are to be worn with scrubs.

In winter months, a plain, white, long sleeve tee-shirt or turtleneck containing no writing
or monograms are permitted under the scrub top.

Uniform warm-up jacket is required. It is to be removed when providing direct patient care.

Shoes

Shoes are to be white and clean.

Shoelaces must be white.

Rubber soles are required for safety.

No open toes or heels.

Athletic style shoes made for professional clinic wear are permitted.

FOR ALL CLINICAL AREAS:

Jewelry

Jewelry is limited to:

Watch with a second hand; digital or smartwatches are acceptable.

Wedding or class rings only.

Only one set of small post earrings.

No dangling earrings or hoops.
Ear gauges are not permitted. If gauges are not able to be removed, they should be covered with a
bandage.

Facial piercings such as nose, eyebrow, lip, tongue etc. are prohibited.
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. One professional nursing pin, such as Alpha Tau Delta or Sigma Theta Tau, only.
. No additional jewelry is permitted.

Hair
e Hair should be neat, clean, and pulled back with simple hair accessories so hair does not come in
contact with the patient.

o Beards and mustaches must be short and well-trimmed.
Cosmetics
. Clean and simple makeup can be worn.

Nails well-groom, short or active length.

Nail extenders or artificial nails are not permitted.
Perfumes, colognes, after-shave and other scented products are not to be worn. Scented deodorants
are permitted. These can be unpleasant to patients, clients, and fellow employees and can cause
discomfort (e.g., triggering a migraine).

Attending clinical smelling of smoke is not permitted.

. Tattoos must be covered by clothing, gloves, makeup or by other appropriate means.
Name Badge

e Must be worn at all times on the uniform jacket (warm-up First Name Last Name

jacket or lab coat). — DUQUESNE UNIVERSITY
. Name pin should appear as follows:
- Nursing Student

Pregnant Students 2

. Students may wear a professional maternity uniform in place of the official school uniform.

Alternative Uniform:
e When students are not required to wear the official school uniform, street clothes (with or without a

lab coat or jacket) are permissible.

Appropriate professional attire includes:

. Women: dress, skirt, or dress pants and collared shirt or blouse.
. Men: dress pants and collared shirt.
Inappropriate Attire (prohibited):
. Cropped shirts, tee shirts or sweatshirts with or without lettering or pictures.
. Shorts or low-rise jeans or pants.
. Skirts shorter than 1 inch above knee.
. See-through or halter-type tops.
. Sandal-type shoes.
. Sweaters or sweatshirts are not permitted in clinical settings.
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DUQUESNE Student Health Incident/Accident Report

~ All health related incidences or accidents occurring in the clinical setting or in

U N IVE RS ITY campus labs involving a student, regardless of severity, are to be reported to

the Associate Dean for Student and Alumni Affairs within 24 hours of the

School of Nursing occurrence. The following form is to be completed by the clinical Faculty
Member/supervisor.

Student’s Name: Student’s ID# DO
Student’s Address:
Student’s Phone:

Date of Incident/Accident: Exact Time of Incident/Accident:

Exact Location of Incident/Accident (building, department, room...)

Describe, exactly, how Incident/Accident occurred:

Nature and extent of any resulting injury (i.e. body part, degree of severity...)

Were Medical Services provided? []Yes []No If Yes, by whom?
First Aid services provided:
Disposition/referral of student: (Check all that apply)
[] University Health Service [] Emergency Room:
[0 Home/Dorm [ Attending Physician:
Was the family notified? ] Yes I No
If applicable, method of transportation to above location:

[ Ambulance O Campus Police Other:

Accompanied by:



Follow-up Report (i.e. physiciansa€™ report recommendations givena€!})

Clinical Faculty Member's Signature: Date:

Copy 1: Associate Dean, Student & Alumni Affairs
Copy 2: Director of Adjunct Faculty & Clinical Affairs
Copy 3: University Risk Management

Copy 4: Chair

Copy 5: Associate Dean for Academic Affairs

Copy 6: Dean

DO NOT DETACH

L authorize Duquesne University to secure copies of case
(Signature of student involved)

history records, laboratory reports, diagnoses and any other data covering the accident/incident that

occurred on at
(Date of incident) (Name of Clinical Site where incident occurred)













Prerequisite Course Requirements to the Clinical Imnmersion Experience
The following courses must be successfully completed prior to entering the Clinical Immersion:

. UPNS 224: Career Management and Professional Development
. UPNS 325: Pharmacology I

. UPNS 326: Pathophysiology for Nursing Practice

. UPNS 349: Adult Health & Iliness II: Care of the Geriatric Adult

Additional Coursework During Clinical Immersion Experience

Students enrolled in the UPNS 364 Clinical Immersion in Professional Nursing and Leadership course are
permitted to take (1) three credit non- clinical online asynchronous course.

Clinical Immersion Math Proficiency Requirement

All students are to complete the required math competency dosage calculation. This initiative is designed to
enhance patient safety by ensuring that students are prepared to administer medications. Students will not be
permitted to administer medications until the math competency is achieved.

Students must pass the required competency with a minimum 92% score and are given two additional
opportunities to re-test and achieve a passing score.

If a student fails to achieve the required score after three attempts the student will be required to complete a
math remediation program provided by the course faculty.

Clinical Immersion Dress Code
Uniform:

e Official “Clinical Immersion Scholar” embroidered white scrub top and approved Duquesne University
blue scrub pants must be worn.

. White socks or knee-high white hose are to be worn with scrub pants.

. In winter months, a plain, white tee shirt or turtleneck containing no writing or monograms is permitted
under the scrub top.

e Duquesne University School of Nursing Name Badge must be worn at chest level, opposite from the
embroidery.

. Sweaters/Sweatshirts are NOT permitted in clinical settings.

e Duquesne University lab coat/warm-up jacket (Optional) may be worn to the clinical site but must be
removed for direct patient care.

Shoes:
. Shoes are to be white and clean.
. Shoelaces must be white.
. Rubber soles are required for safety.
. No open toes or heels.
. Athletic style shoes made for professional clinic wear are permitted.
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Accommodations During Clinical Immersion Experience
Many of the accommodations that nursing students have are based on testing, the testing environment, and

the classroom experience. These accommodations will be met as applicable in the UPNS 352 Leadership &
Management Theory in Clinical Environments course. If you have accommodations that extend to clinical,
they will be covered and accounted for in UPNS 364 Clinical Leadership in Professional Nursing Immersion. If
you have any questions about your accommodations, we encourage you to speak with the Office of Disability
Services directly.
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SIGMA THETA TAU

Sigma Theta Tau International, Honor Society of Nursing provides leadership and scholarship in practice,
education and research to enhance the health of all people through support of learning and professional
development of all members who strive to improve nursing care worldwide. Sigma Theta Tau was founded in
1922 by six nursing students at Indiana University who recognized the value of scholarship and the importance
of excellence in practice. With the full idealism of women forging pathways of change in the 1920s, they
wanted to build a framework to encourage future leaders to effectively improve health care.

In 1936, Sigma Theta Tau was the first organization in the U.S. to fund nursing research. Since then,
the Society has underwritten more than 250 small or seed grants, which often begin a whole body of

research. These peer-reviewed grants are often the first recognition of potent concepts that eventually lead to
major, widescale research projects and innovation in the nursing profession.

More than 360,000 nurse scholars have been inducted into Sigma Theta Tau. With 125,000 actives

members, it is the second largest nursing organization in the world. Members are active in more than

90 countries and territories, and the 431 chapters are located on 515 college and university campuses in the
U.S. and countries including Australia, Botswana, Brazil, Canada, Hong Kong, Korea, Mexico, The Netherlands,
Pakistan, South Africa, Swaziland, Taiwan and Tanzania.

Membership to the Duquesne University Epsilon Phi Chapter of Sigma Theta Tau is by invitation to
senior baccalaureate, second degree, and graduate nursing students, who demonstrate excellence in
scholarship, and to nurse leaders exhibiting exceptional achievements in nursing.
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